Phone (763) 428-2926  


Fax 1-866-903-8929
Email: timecards@visionstaffingsolutions.com
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Providing Staffing Solutions- “One person At A Time.”

P.O Box 248 * Rogers, MN 55374-0248

Time cards are due by 5:00pm Friday
Employee Name:











Last 4 Digits of SSN:









Company Worked:










	Day
	Date
	Time Started
	Time Finished
	Less Meal Time
	Regular

Hours
	Overtime

Hours

	Mon.
	
	
	
	
	
	

	Tues.
	
	
	
	
	
	

	Wed.
	
	
	
	
	
	

	Thur.
	
	
	
	
	
	

	Fri.
	
	
	
	
	
	

	Sat.
	
	
	
	
	
	

	Sun.
	
	
	
	
	
	

	Week ending:

Date (Sun)                                  Total:
	
	

	   Supervisor’s Authorization Required


	DATE:



	  Attention Client Company Supervisor

OVERTIME HOURS: Vision Staffing Solutions will pay a rate of time and one half after 40 hours as required by law. If we are to pay overtime or double time per Client Company Policy, your authorization is required

Pay Time & ½_________   Pay DT_______________   Supv. Initials___________


  NOTES________________________________________________________________________________________________________________________________________
Terms And Conditions

By accepting the services of Vision Staffing Solutions, Inc. (VSS)

and its Assigned Employees (“Employees”), Client is deemed to

have accepted the Terms and Conditions herein. Terms and

Conditions become effective upon your placement of an order,

whether oral or written, with VSS. VSS will supply such

Employees as you may from time to time request to work under

your direction, control and supervision. Client will not change or

re-assign Employees’ job title/s, job duties, and/or compensation

package without VSS prior approval.
Salaries

VSS is responsible for payment of Employees’ wages and

benefits that VSS offers them. VSS will pay, withhold, and

transmit payroll taxes; provide unemployment insurance and

workers’ compensation benefits. Unless otherwise directed by

Client, VSS considers all positions to be nonexempt and

Employees are entitled to be paid overtime in accordance with

the law.
Loss Responsibilities

While every effort is made by VSS to maintain high standards of

integrity and reliability and to provide staff in accordance with

Client requirements, Client and VSS agree that VSS shall not be

responsible for any loss, expense, damage or delay arising

directly or indirectly as a result of any failure to provide staff for

all or part of the period of the booking or as a result of the

misconduct or negligence of the staff provided. Client and VSS

agree to cooperate fully and provide assistance to the other party

in the investigation and resolution of any complaints, claims,

actions, or proceedings that may involve Employees.
Handling Cash

It is agreed that Client will not entrust Employees with the

handling of cash, negotiables or other valuables without prior

permission from VSS, and then only when an Employee’s

specific duties necessitate such activity required by the job

description provided to VSS. Client agrees not to advance

moneys to Employees.
Fidelity Bond

VSS will not be responsible for claims made by clients under its

Fidelity Bond unless such claims are reported in writing to VSS

within seven (7) days from date of occurrence. Any claims on

VSS Fidelity Bond will be paid upon prosecution and conviction.
Indemnification and Limitation of Liability

VSS shall indemnify and hold Client harmless from and against

any and all claims, demands, actions, liabilities, suits, costs

(including attorneys’ fees), or damages resulting from acts or

omissions of VSS and/or its agents, including, without limitation:

(i) the breach of this Agreement, (ii) negligent, tortuous or

intentional conduct, (iii) the violation by VSS of any applicable

law, regulation or order.

Client shall indemnify and hold VSS harmless from and against

any and all claims, demands, actions, liabilities, suits, costs

(including attorneys’ fees), or damages resulting from acts or

omissions of Client and/or its agents, including, without limitation:

(i) the breach of this Agreement, (ii) negligent, tortuous or

intentional conduct, (iii) the violation by Client of any applicable

law, regulation or order and (iv) claims by any and all third

parties arising out of the negligent or willful misconduct of

Employees. Any controversy or dispute between parties arising

out of this agreement will be resolved by arbitration under the

Federal Arbitration Act. The costs of arbitration will be shared

equally by the parties.
Vehicles and Insurance

Client agrees to not permit Employees to operate any mobile

equipment without VSS prior approval and/or as strictly required

by the job description provided to VSS. Client represents and

warrants that in the event Client chooses to have an Employee

operate any vehicle under Client’s control in the scope and

course of employment, that said vehicle is insured by Client,

including but not limited to public liability, property damage,

collision, fire, theft and uninsured motorist coverage, and that

Employee shall have the full benefit and protection of such

insurance.
Safety

Client agrees to comply with all applicable laws and regulations

regarding safety, training, and working conditions for Employees.

Client shall hold harmless VSS from claims and demands arising

out of the Occupational Safety and Health Act as it relates to

premises owned or controlled by the Client to which Employees

are assigned.
Hiring a VSS Employee

Client acknowledges that VSS has incurred costs associated

with the recruitment, employment, orientation, training and

management of personnel. Client agrees not to employ

personnel provided by VSS within a period of 180 days from last

day worked as per time slip. If Client wishes to employ

professional and/or technical personnel provided by VSS, Client

agrees to retain Employee on VSS payroll for 1040 hours from

the date the Employee commenced the assignment with Client,

or reimburse equivalent costs. Client agrees to retain all other

personnel on VSS payroll for 520 hours from the date the

Employee commenced the assignment with Client, or reimburse

equivalent costs.
Invoices

Are due and payable immediately upon receipt. Client agrees

that VSS may charge interest at the rate of 1.5% per month.

Each Employee is required a minimum of four (4) hours per day.
